Human Capital Management (HCM)

Searching and Applying for Internal Jobs
Employee Direct Access

Disclaimer: The look and feel of the screens present in this Job aid may differ from the final Oracle Human Capital
Management (HCM) system. In this system, the screens will be customized based on the role and access.
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Searching and Applying for Internal Jobs

You can search for internal job openings via Employee Direct Access (EDA)

A. Searching Internal Jobs

Perform the following steps to
search for job openings:

1. On the Oracle home page:

a. Go to the Me tab on the ribbon.

b. Click Show More under QUICK
ACTIONS to view the quick actions
related to Current Jobs.

Note: You can also access current

Jobs via the Current Jobs tile.

2. The list of quick actions displays.
Click Search Jobs under the
Current Jobs section.

QUICK ACTIONS

e, o
LIl People to Cover i. .

Onboarding

Personal Details
Document Records
s |dentification Info limi

Coniactiia Benefits Current Jobs

Family and Emergency Contacts

My Public Info

Change Photo

1b

Current Jobs

O\ Search Jobs &/' Job Applications

@J Referrals ‘I Job Alerts
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Searching and Applying for Internal Jobs

Perform the following steps to
search for job openings:

3. The Jobs screen displays. You
can search for internal jobs by
using keywords. You can narrow
down the search results by
entering information in the
following fields:

a. Position
b. Location

c. Filters: Select the required filters.
The options include 'Posting Dates,
‘Job Attributes’, and 'Hiring Team'.

d. Sort By: Select the required sorting
method. The options include Job
Title—Ato Z', Job Title—Z to A,
'‘Posting Date — New to Old’,
‘Posting Date — Old to New’, and
‘Relevance’.

Filters Clear All

~ Posting Dates. " ay
@ There's nothing here so far.

~ Job Attributes

~ Hiring Team

4. On the Jobs screen:

a. Jobs corresponding to the entered
search criteria display.

Jobs (6)

Captain (POC) O, Hide Filters

@ v
Clear All @

Filters

b. You can narrow down the search
results by applying the following
Filters:

= Location
= Job Family

Captain (POC)
AB, Canada

~ Location

~ Job Family
Hiring Manager

~ Organization HAWKINS, DELARCIE

Organization

= Organization
= Posting Dates
= Job Function
= Job Grade
= Job Attributes
= Hiring Team
c. Click the relevant job to view the
details.

v Posting Dates

~ Job Function

v Job Grade

v Job Attributes

v Hiring Team

North America Diyision

4c

Los Angeles, CA, United States

Hiring Manager
DOUGLAS, Jashon

Organization
Securitas AB
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Searching and Applying for Internal Jobs

You can apply for internal jobs via Employee Direct Access (EDA)

B. Applying for Internal Jobs

Perform the following steps to Security Officer (POC) % [ T7]
apply for internal jobs: -~ _
1. The Job Details screen dls.plays. R
CIICk Apply to apply for a JOb. Organization Posting Date
Securitas AB 6/10/20
Job Family Posting Visibility
Security Officers Internal and External
Job Grade Job Shift
US Guarding 15 Day
Lacations . Full or Part Time

2. The Complete Job Application ¢ Captain (POO)
screen displays. You can view
the fO”OW|ng SeCtlonS o ::v?:v):!c;iﬁlosu;::il\;.uaar;:ij:;::c:liunswwl\bemcludedwl(hyourJobapp\icahun.
= Supporting Documents

Note: The document to be uploaded is
the candidate’s resume.

= E-Signature

50071

° Supporting Documents

t Drag files here or click to add attachment v

@," E-Signature
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Searching and Applying for Internal Jobs

Perform the following steps to apply
for internal jobs:

3. Go to the Supporting

Documents section. o Support”’]g DOCU ments
a. Upload your resume and other

relevant documents using the Drag
files here or click to add
attachment field.

b. Click Continue. t Drag files here or click to add attachment v

Continue

© t-Signature

0 .
4. Go to the E-Signature section,
1 hereby confirm that the information | have provided in the application process is true, accurate, and complete.
I hereby authorize Securitas Security Services USA, Inc. to investigate and verify the infermation | provided in my application for
and enter your full name, as per

employment which may include contacting former and/or current employers or any other persan or entity. | authorize all persons
and entities having information relevant to my application to provide that information ta Securitas Security Services USA, Inc. |

.
the com pany reco rds in the e e e on

I understand that any omission, misrepresentation, or falsificatian in connection with this application process may be grounds for

D
* E m p I oyee N a m e fl e I d . denial of employment, or if hired, immediate termination of employment. | further understand that if | am hired, | must abide by all

the rules and policies of Securitas Security Services USA, Inc, which, other than the at-will employment policy, may be changed
without notice.

*“Employee Name

. Captain (POC) 5 ) Submi
5. Click Submit. 50071

Captain (POC)

6. The Job Details screen displays. S
You can view the date on which
you applied for the job on this O vou sppted on 7717720

screen. e
, , . Job Info

Note: The ‘Apply’ button is no

longer visible on this screen. oo A8 el

Job Family Posting Visibility
Security Officers Internal and External
Job Grade Full or Part Time

US Guarding 14 Full time

Locations

CA, United States
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